Process
Step

Timeframe

Application submitted to the Office of Economic
Development and reviewed by staff.

3-5 working days

Request placed on next available Economic Development Advisory Committee (EDAC) agenda.
EDAC meets monthly.

Up to 1 month, depending on EDAC meeting
schedule.

If request approved by EDAC and the amount is
for more than $1 million, the request is scheduled
for the next available City Council agenda.

Up to 45 days, depending on Council meeting
schedule.

Applicant shall provide security as approved by
EDAC and/or City Council at least 5-7 days prior to
anticipated building permit issuance for the project
to avoid any delays. The building permit will not
be issued until the approved method of security
has been submitted and approved by staff.

5-7 working days

Building Permit issued, less deferred fees. Construction begins.
Payment of financed fees shall be made quarterly
on a schedule prepared by the City. Repayment
shall be made for the time period approved by
EDAC and/or City Council and is subject to an interest rate equal to the City’s pooled investment
fund.

Up to five years

If you have any questions about the program or would like to submit an application, please contact Karen Garner in the Office of Economic Development at
(916) 774-5473 or kgarner@roseville.ca.us. An application can be obtained on
the City’s website at www.roseville.ca.us/ed under the “Programs & Services”
menu item.

311 Vernon Street
Roseville, California 95678
www.roseville.ca.us

Commercial Development
Fee Financing Program
Office of Economic Development

Overview
The City of Roseville Commercial Development
Fee Financing Program (CDFFP) can finance the
cost of certain development fees associated with
the cost of new construction or tenant improvements. Projects must meet the program criteria in
order to qualify for the financing program. Typically, most development fees must be paid prior
to obtaining a building permit. The CDFFP instead allows for certain development fees to be
financed over a period of up to five years from the
time a building permit is issued. The interest rate
is equal to the City’s paid prior to the certificate of
occupancy or final. Fee Financing is subject to
interest at a rate equal to the City’s pooled investment fund at the time the Fee Financing is approved.
Applications are reviewed by the Economic Development Advisory Committee (EDAC) and, for
financing requests over $1 million, the request will
also be reviewed by the City Council.
Program Criteria

3. Experienced owner(s) and/or management
with previous business experience.
4. Complete business plan that includes a market analysis, financial projections and other
standard elements.
5. Has worked with the SBDC, SBA or other
small business assistance organizations.
6. Has been approved for a traditional bank loan
or SBA loan for project.
7. Financing request is for a single qualifying
development fee, such as a sewer connection
fee required by a tenant improvement.
8. Type and level of security provided by the
applicant.
Eligible Fees
The following commercial development fees are
eligible for financing.

To qualify for the Commercial Development Fee
Financing Program, requests will be reviewed
against the following criteria. An applicant is not
required to fulfill each criteria, however, requests
that can successfully demonstrate multiple criteria
will have a greater likelihood of receiving a recommendation for approval.

•

Fire Service Construction Tax

•

Public Facilities Fee

•

Local Sewer Fee

•

Regional Sewer Fee

1. Meets at least one qualifying criteria in the
existing Commercial Development Fee Deferral program guidelines (Redevelopment or
targeted area; retention of existing business;
targeted economic development objective.).
affordable housing; negotiated project; For
details on the qualifying criteria, please refer
to the Commercial Development Fee Deferral
Program brochure.

•

Domestic Water Connection

•

Irrigation Water Connection

•

Traffic Mitigation Fee

•

Citywide Park Fee*

•

Neighborhood Park Fee*

•

Other Park/Bike Trail/Paseo Fees*

2. Existing business with a successful track record, including any previous participation in
fee deferral, fee financing or other fee programs.

*park fees are only applicable to residential projects.

The fees eligible for financing are not guaranteed.
The Finance Department reviews every fee financing request to ensure that approval of the
request will not have a negative impact on any
development fee funds. Staff may recommend
that a particular fee or fees not be financed
should it be determined that financing the fees
may negatively affect the City’s ability to fund projects as planned. If you need assistance estimating the cost of development fees for your project,
please contact the Community Development Department for a free fee estimate at (916) 7745270.

3. The City can execute a Note with the applicant, requiring the applicant’s personal real
property to secure repayment of the loan by
way of a Deed of Trust.

Although there is no minimum or maximum
amount that can be requested for fee financing,
the type and level of security provided by the applicant is a factor in determining the amount approved for financing.

4. The City can execute a Note with the applicant personally obligating the applicant to
repay the loan with no security in limited circumstances only and upon proof of the applicant’s inability to pursue Options 1-3.

Security
Financing can be requested for a period of up to
no more than five (5) years, and quarterly payments will be required.
Fee Financing is subject to interest at a rate equal
to the City’s pooled investment fund.
Financed fees shall be evidenced by a Promissory Note and the applicant shall provide security
for the loan. Economic Development and City
Attorney staff will work with the applicant to pursue one of the options below in order to provide
the maximum amount of security possible to the
City to secure repayment of the loan.
1. The applicant can provide the City with a Letter of Credit.
2. In cases where the applicant is not the property owner (i.e., a tenant in a leased space),
the property owner can be a party to the Note
with the City and the applicant and agree to

(a) secure the Note with a Deed of Trust or
(b) amend its lease with the applicant to include a provision obligating the applicant and
all successor tenants to repay the Note and
the City can record a memorandum of Lease
with the County Recorder to put others on
notice of the existence of the lease with a repayment obligation.

Option 4 shall only be considered for single
development fees, such as a sewer fee for a
change in use or a water connection fee to
upsize a waterline. Option 4 may only be
used for deferred fees in an amount not exceeding eight thousand dollars ($8,000).
If Option 4 is requested by the applicant, the
applicant must provide, in writing, an explanation of why the other options are not feasible,
including letters from the applicant’s bank and
landlord.
In addition to these guidelines and criteria, each
request will be reviewed by staff and EDAC on a
case-by-case basis, with the option to request
additional information from the applicant

